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FORM FOR REQUESTING OFFICIAL TRANSCRIPT 
The Federal Educational Rights and Privacy Act require the student to furnish the following information either by fax or mail to receive an official transcript.
Submit a request by completing the following information.

Today’s Date:      
First Name:         Middle Name:         Maiden Name (if applicable)      Last Name:      
Birth Date:        Social Security Number:        Graduation Year from PWA:      
Current Address:      
City:        State:         Zip:       

Phone # where you can be reached:        Is this a cell phone   FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

Send Transcript to:      
Attention:      
Address:      
Address:      
City:        State:         Zip:      
Send Transcript to:      
Attention:      
Address:      
Address:      
City:        State:         Zip:      

You can have two transcripts sent from this form. When you have the form completed please print and sign the form. The form will not be saved. Then open another form and complete your name and complete the send to school information. Sign each form and send to us.” 

As soon as payment is received and you owe no prior balance to PWA transcripts will be mailed within three (3) working days. (No charge for mailing transcripts for currently enrolled, non-graduated PWA students)
Cost of each official transcript is $5.00.  Number of transcripts requested:        Total Due:      
Payment Options:

· Check or Money Order payable to and mailed to

· Potter’s Wheel Academy

· PO Box 50203

· Sarasota, FL 34232

· Credit or Debit Card using PayPal 

Submit completed, signed form(s) to Potter’s Wheel Academy, P O Box 50203, Sarasota, FL 34232, or fax signed form(s) to 1-866-335-1098.
_____________________________________________________  
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